
NRCS or SWCD PARTNER wants or needs 
new/updated 

Job Approval Authority

NC Job Approval Authority Request and Approval Process

Coordination and communication with 
supervision, management  and

technical support

NRCS Partner 
coordinates with 

their direct 
supervisor

SWCD Partner 
coordinates with 
their technical 

supervisor

For JAA submission-
Partner independently 

prepares complete, 
correct practice 

documentation packages 

DESIGN
includes  design, 

drawings, specifications, 
job sheets, survey, field  

data as required

CONSTRUCTION
includes  construction/

install, field notes, 
surveys, checks, practice 
certification as required

Training, field
review, feedback, 

understanding  policy 
and FOTG standards 
QA spot checks  for 

subject practice

NRCS and DSWC Technical Assistance

Partner submits JAA document package 
along with NC-CPA-18 for a technical 

competency determination to the area office 

SWCD Board and Admin Supervisor 
written support for JAA request required.
(Sample Letter on NRCS JAA web page) ASE  requests go to SCE

ARC requests go to ASTC-T

Technical Competency Determination
(in consultation with DC for SC, SCT and 

SWCD Partners)

ENG JAA
Completed by ASE or 

assigned engineer (SCE for 
ASE requests)                             

ECS JAA
Completed by ARC

(ASTC-T for ARC requests)

PASSFAILBegin the Process Again

Technical Competency 
Satisfied 

(generally 2 successful 
submissions) 

NCJAA
application

ECS JAA - reviewing ARC documents practice JAA in NCJAA.  
A new NC-ECS-33 chart is prepared; or, pen and ink changes 

made on the partner’s existing NC-ECS-33 chart. 
ENG JAA - reviewing engineer documents practice JAA in 

NCJAA.  A new NC-ENG-33 chart is prepared; or, pen and ink 
changes made on the partner’s existing NC-ENG-33 chart. 

Note:  Pen and ink changes to JAA must be documented in NCJAA!!!

Complete required iterations for competency
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Exhibit 1

Documentation of increased/updated JAA provided to NRCS Partner and Supervisor; or, to SWCD Partner, Tech 
Supervisor, Admin Supervisor and SWCD Board.  When new JAA chart is prepared – new signatures are 

required.  When pen and ink changes are made, JAA update is in force with no new signatures…
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