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SSD Courses & Sessions

 21 NEDC Courses
 Prerequisites

 20-24 Sessions 
 Instructor Cadres
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SSD Training Schedule

 Training Needs Inventory

 Schedules & Course Description
 NSSC Page

 AgLearn

 NEDC Course Catalog
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SSD Training Resources Beyond NEDC Coursework

 Videos & Webinars 

 ENTSC Library

 ESRI Virtual Campus

 Training Plans

 Job Aids & OJT Modules
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New SSD Training Resources 

 Coming Soon
 Expanded Introduction to Digital Soil Mapping Workshop

 Statistics in Soil Survey

 Soil Property Module Series

 How to Measure and Record Rock Fragments Video

 National Seminars Webinar Access
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New SSD Training Resources 

 Available Now
 NRCS Photo Gallery 

○ (http://photogallery.nrcs.usda.gov/res/sites/photogallery/)

 Guide to Pronouncing Taxonomic Terms
○ (http://www.nrcs.usda.gov/wps/portal/nrcs/detail/soils/home/?cid=NRCSEPRD376616)

 Illustrated Guide to Soil Taxonomy
○ (http://www.nrcs.usda.gov/wps/portal/nrcs/detail/soils/survey/class/taxonomy/?cid=nrcs142

p2_053580#illustrated)

 Ecological Site Inventory
○ OJT Modules
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National Ecological Site Training Team
OJT Modules & Other Training Opportunities

Johanna Pate
Rangeland Management Specialist

National Grazing Lands Team
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National Ecological Site Training Team consists of

Executive Committee
Curriculum Managers
 Lesson Plan Developers



 Developed a comprehensive catalogue of existing training 
materials

 Training materials consist of webinars, power point 
presentations, workshops, NEDC courses, You Tube videos 
and On-the-job training modules

 Material is broken down into 11 categories



Categories
 Overview
 Conservation Planning
 Soils
 Ecology
 Inventory



 Classification and Concepts
 Development
 State and Transition Model
 Writing
 Interpretations
 Data Bases



 Developed a spreadsheet listing all knowledge, skills and 
abilities needed in order to write Forestland and Rangeland 
Ecological Site Descriptions

 Matched catalog of existing training resources with KSA(s) 

 Started with OJT Modules



 701 How to access and use the Ecological Site Information System (PDF; 55 KB)
 702 How to find, access, and use the Web Soil Survey website (PDF; 104 KB)
 703 How to access ecological site information within Web Soil Survey (PDF; 47 KB)
 704 How to access and use the PLANTS database (PDF; 50 KB)
 705 How to conduct a belt transect (PDF; 49 KB)
 706 How to conduct a gap intercept (PDF; 50 KB)
 707 How to conduct a line point intercept (PDF; 50 KB)
 711 How to conduct the dry weight rank method (PDF; 49 KB)
 712 How to conduct the point-intercept method (PDF; 53 KB)
 713 How to conduct the step-point method (PDF; 51 KB)
 717 How to determine tree density (PDF; 46 KB)
 718 How to gather background information for an ecological site (PDF; 53 KB)
 719 How to locate, access, and use local flora information (PDF; 48 KB)
 720 How to measure plant production with the comparative yield method (PDF; 53 KB)
 727 How to set up for photo points (PDF; 49 KB)

Presenter
Presentation Notes
Working through the catalogue of existing training materials, I decided to start with the OJT modules dealing primarily with Inventory and Soils  . Currently, I have revised 29 modules (15 of them have gone through the complete review process and are posted on the National Cooperative Soil Survey Members site).

I revise it personally – bring it up-to-date with current handbooks and/or manuals
Two technical specialists review
Send to Shawn McVey for review
Shawn sends to editors
Final product posted





AgLearn Registration & Withdrawals

Presenter: Lisa Visokey, NEDC Registrar
NRCS National Employee Development Center

18/13/2015



AgLearn – Supervisor Verification

28/13/2015

Presenter
Presentation Notes
Navigate to www.aglearn.usda.gov
Login using eAuthentication credentials
Verify or update your supervisor
Click on your name at the top of the AgLearn screen to access your AgLearn profile.



AgLearn – Supervisor Verification

 If your supervisor is correct in the “Employee Information” section, 
no action is needed. Otherwise, click the edit icon.

 Delete any text in the supervisor field and click the magnifying glass.
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AgLearn – Supervisor Verification

 Enter your supervisor’s first and last name, then click Search.

 Select your supervisor from the list. 
 Click Save on the next window.
 Verify that your supervisor is listed correctly in your profile.
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Presenter
Presentation Notes
This information doesn’t update automatically. Remember to update your supervisor field in AgLearn anytime your supervisor changes.

The supervisor MUST be your official supervisor of record. 





AgLearn – Individual Development Plan (IDP)

 Complete the competency assessment in AgLearn 
 Foundational and leadership competencies
 Series-specific competencies

 Complete the IDP in AgLearn
 The employee and supervisor work together 
 Create an IDP that identifies training to fill any competency gaps that 

were identified in the assessment
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Presenter
Presentation Notes
Begin discussing your training needs with your supervisor early. A good time to do this is while creating your annual Individual Development Plan (IDP). Each year, a National Bulletin is issued that provides instructions on the IDP process. Once the bulletin is issued, or you receive instructions from your supervisor or training officer, you’ll complete the IDP process in AgLearn.

First, employees complete the competency assessment. All employees complete an assessment of their foundational and leadership competencies. Employees in certain job series also must complete an assessment specifically for their job series.

From this process, the employee and supervisor work together to create an IDP that includes training needed to fill any competency gaps that were identified in the assessment.





AgLearn – Registration

 Two registration methods:
1. AgLearn Catalog Request

○ AgLearn Users requests their own training
○ Requests are routed per a two-step approval process to the first-level supervisor and 

training officer
2. Direct enrollment

○ Training Officer enrolls AgLearn Users directly
○ No further approval is required in AgLearn, although Training Officers may have 

external processes that they follow

 The following slides will demonstrate the AgLearn Catalog Request
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Presenter
Presentation Notes
This distinction is noteworthy because some Training Officers will enroll their employees at the beginning of the fiscal year or throughout the year, so employees may not need to request approval through AgLearn. If you don’t know how training registration is handled in your organizational unit, you can ask your supervisor or training officer. You could also submit your catalog request in AgLearn, and if that isn’t the preferred method in your unit, you would be given that feedback.



AgLearn – Catalog Registration Request

Enter the course 
title or keyword, 
then click 
“Browse.”
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Presenter
Presentation Notes
In this example, we will be searching for “Soil Health and Sustainability for Field Staff”.

When searching, keep it simple. AgLearn will require exact matches. For example: colons, dashes, spaces, symbols and words entered in your search have to exactly match the title in AgLearn or it won’t come up in the search. 

If you don’t know the exact title, try one or two key words instead (such as “soil health”) rather than the full title.



AgLearn – Catalog Registration Request

 Find the course in the results listing.

 Click the title to read a course description and target audience.
 Click “View Course Dates” for a list of offerings.
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Presenter
Presentation Notes
Depending on how you searched for your course, you may get one or multiple results. Find the course you need in the list. Click “View Course Dates” to see when and where the course will be offered.



AgLearn – Catalog Registration Request

 Identify a class with the date and location that meets your needs.

Click “Waitlist” or “Register” to 
request approval to attend one 
of these courses.
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Presenter
Presentation Notes
In this example, there are two options. I’m going to use these options to demonstrate how you would request registration in a class.

The first option is a class in Lincoln, NE starting on September 1. This class is full. You can request to be waitlisted in this class by clicking the “Waitlist” link. If your supervisor and training officer approve your request, you will be placed on the waitlist. When someone cancels their registration, employees are enrolled from the waitlist in the order they were approved (i.e. the first name on the waitlist gets enrolled when a seat opens up, the second name on the waitlist gets enrolled when a second seat opens up, etc.)

The second option is a class in Portland, OR starting on September 15 and lasting three days. This class has 1 seat available. You can request to be registered in this class by clicking the “Register” link. Your request will be routed to your supervisor and training officer for approval. If that seat is still available when approval is granted, then you will be enrolled in the course. If the seat has since been filled, you will be waitlisted.





AgLearn – Catalog Registration Request

 Click “Yes” on the AgLearn warning to submit your request.
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AgLearn – Catalog Registration Request

 Click “Confirm” on the next screen.

Click “Show All” to see your supervisor 
and training officer. 

The comments field is optional.
Click 
confirm.
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Presenter
Presentation Notes
This screen will display the course title and dates.

You can click “show all” to see your supervisor and training officer. 

The training officer is determined based on your AgLearn domain. You are placed in an AgLearn domain atomically based on the information in your human resources records that flow into AgLearn from EmpowHR. Unfortunately, your supervisor is not one of the data fields that flows into AgLearn from EmpowHR, so you must select it in your profile. Remember to do this anytime your supervisor changes.

AgLearn will display a confirmation screen.

Requests are routed to your supervisor and training officer for approval.

You will be enrolled or waitlisted when your request is approved. 




Who can register for NEDC training?

 NRCS Employees 
 NRCS Partners 
 USDA Employees
 Other Federal Employees
 Those identified in the Target Audience description

 NOTE: Priority for registration is given to NRCS employees.

128/13/2015

Presenter
Presentation Notes
Partners and other USDA agencies may use AgLearn differently than NRCS, so they may need to contact someone for assistance with registration. If possible, they should find the course in the catalog and request registration. This is especially important for USDA employees outside of NRCS. I can view NRCS employees and partners in AgLearn, but I can’t view other agencies. If the users request the course, then I can see their names in the scheduled offering and finalize enrollment.  They should also forward an email to me (with a statement of approval from their supervisor), and I will complete the registration for them after NRCS attendance has been finalized.

In some cases, the individuals wishing to attend may not have AgLearn accounts. This is true of non-USDA federal employees, for example. In that case, the individual can email me with a statement of approval from their supervisor, and I will make sure the individual is enrolled in the session once NRCS attendance has been finalized.

I can assist at any point in this process. My contact information is provided at the end of my portion of the presentation. 




Withdraw Registration

 To withdraw your registration:
 Get permission from your supervisor.
 Notify your training officer.
 Withdraw your registration in AgLearn.

 The exact procedure may vary from state to state, or division, or 
center, etc. Follow your organizational unit’s protocol.

 If you withdraw after receiving the participant letter, you MUST
notify the point-of-contact listed in the letter.
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AgLearn – Withdraw Registration

 Find the course in your To-Do list.
 Hover your mouse over the course title, then click “Withdraw.”

Click “Yes” on the 
confirmation window.
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Presenter
Presentation Notes
This slide provides the steps to withdraw from a course in AgLearn. Remember to involve your supervisor and training officer per your organizational unit’s protocol. Remember to email the POC listed in your participant letter if you’ve already received one.



Training Officers

 A list of Training Officers has been provided in the Adobe Connect file 
pod. 

 Each of these units has its own designated Training Officer:
 Soil Science Division (Regions and NHQ)
 States
 Centers
 NHQ

 This list is also available on the AgLearn “Contact Us” page at: 
http://www.aglearn.usda.gov/LandingPage/popups/NRCS_List.html
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Presenter
Presentation Notes
Training Officers change periodically, and there have been a lot of changes throughout Administrative Transformation.
NEDC doesn’t control the AgLearn website updates, so be patient as changes are made.
Contact me if you don’t know who your Training Officer is.

http://www.aglearn.usda.gov/LandingPage/popups/NRCS_List.html


Points of Contact

 For assistance with registration in NEDC courses, contact:
1. Your supervisor or Training Officer
2. Lisa Visokey, NEDC Registrar

NRCS National Employee Development Center
Cell:  817-471-5735
Office:  480-988-1078 x102
Lisa.Visokey@ftw.usda.gov
NRCS.AgLearn@ftw.usda.gov
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Presenter
Presentation Notes
Please direct initial inquiries to your supervisor or training officer.  I can assist if your training officer isn’t available or if you don’t know who to contact. Customer service is very important to me. It is my primary focus, so I’m happy to respond to any inquiries that I receive and loop-in your training officer as appropriate.


mailto:Lisa.Visokey@ftw.usda.gov
mailto:NRCS.AgLearn@ftw.usda.gov
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